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Purpose
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These measures are formulated to regulate the collection, processing and use of personal data, to avoid infringement of
personality rights and to promote the reasonable use of personal data.
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Applicability
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Regarding the collection, processing and use of personal data.
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Definition of noun

3.1

3.2

3.3

3.4

3.5

3.6

3.7
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Personal information: refers to a natural person’s name, date of birth, unified national identity card number,
passport number, characteristics, fingerprints, marriage, family, education, occupation, medical records, medical
treatment, genes, sexual life, health examination, criminal record, Contact information, financial information,
social activities and other information that can directly or indirectly identify the individual.
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Personal data file: refers to a collection of personal data that is retrieved and organized by automated machines or
other non-automated methods based on system creation.
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Collection: refers to obtaining personal information by any means.
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Processing: means the recording, input, storage, editing, correction, copying, retrieval, deletion, output, linking or
internal transmission of data for the purpose of creating or utilizing personal data files.
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Utilization: refers to the use of collected personal information other than processing.
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International transfer: refers to the cross-border processing or use of personal data.
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Party: refers to the person of the personal data.
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Authority
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The heads of each department are responsible for daily supervision.
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All employees are responsible for the protection of personal data.
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Contents of Operation
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The company shall collect, process, or use personal data (including that of employees, customers, suppliers, and all
other natural persons) with respect for the rights and interests of the data subjects. Such activities shall be

conducted in good faith and shall not exceed the specific purpose or the relevant and reasonable scope of

collection.
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When conducting recruitment or employment processes, the HR department shall request applicants to complete
the "Personal Data Consent Form (LAOOO8TC)" or confirm that they have read, understood, and agreed to all the
terms of the consent form, including any subsequent amendments. Applicants who fail to complete the form will

have their recruitment process terminated.
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If a department needs to use personal data for official business purposes beyond the scope authorized by the
"Personal Data Consent Form (LAO008TC)," the department must clearly inform the data subject in writing, by fax,
electronic document, or other appropriate means. The notification must specify the category of personal data
collected, the purpose, intended recipients, method, duration, and location of use. The department may proceed
only after obtaining and receiving the data subject's consent.
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When exchanging personal data with authorized consent:
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When transmitting personal data via email: It is strictly prohibited to input personal data directly into the
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5.5

5.6

5.7

5.8

5.9

email body. The data must be transmitted as an encrypted file attachment, with a password, and a record of
the transmission must be retained for tracking purposes.
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When transmitting personal data in paper documents: The documents must be delivered and exchanged in a
sealed or other secure manner.
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Employees are prohibited from disclosing personal data obtained through business operations on social media,

blogs, public forums, or any other internet-based platforms. Additionally, the use of instant messaging software,

non-company email accounts, or other unauthorized means to transmit or access personal data files is strictly
forbidden.
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Employees' personal data shall not be disclosed, sold, or used for purposes other than those specified at the time of
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collection without the written consent of the data subject or as permitted by law.
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When processing personal data using a computer, the input, editing, output, or correction of personal data must be
verified for consistency with the original records. If there are any doubts regarding the accuracy of the data during
its use, the original files should be retrieved for verification.
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If Party A's information changes, Party A must immediately notify Party B. Failure to do so may result in Party A
being unable to receive the services and related rights and protections provided by Party B.
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Handling of personal data leakage (theft, leakage, tampering or other infringement incidents):

If there is a violation of the "Personal Data Protection Act" or due to natural disasters, accidents or other force
majeure, and the employee's personal information is stolen, leaked, tampered with or otherwise infringed upon, the
leaking unit shall contact the company by phone or electronic mail after identification. Email, letter, fax, or other
means sufficient to make the parties aware of the leaked items, the impact, and the countermeasures that have been

taken.




0o

Auden Techno Corp

< it o g B A T %
File Category B A F’ﬁ 7}.'. ? 5?’:?”1‘5/241 File No. Versiic;rr:/Edit Page
REglelﬁoi s Regulations of Personal Data HR.018 03 /5

510 Ay#i2 5 HEEPELFE > BIFETR o

The regulations will be implemented after approval by the general manager, and the same applies when revised.
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Related Documents
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Personal Data Protection Act
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Enforcement Rules of the Personal Data Protection Act
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Using Forms
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Personal Data Usage Consent Form




